
 
 
 
STOCK TRANSFER PROCESS – 50th Anniversary Project 
Stock Donation Option II – Certificates in Schwab Brokerage Account 

 
 

I. Stock Certificate in Schwab Brokerage Account 
 

A. Summary – Transfer stock certificates to Schwab OCBCEF Account so that the 
certificates can be liquidated and the net proceeds transferred to “OCBC 50th 
Anniversary Project” in the donor’s name. 

 
B. Process 

1. Write a Letter of Instruction – to Schwab authorizing the transfer of certificates 
to OCBCEF. 

 
2. Information Required in your Letter of Instruction 

a.  Your account name and number 
b..  The stock name, stock symbol, and number of shares to be                
      transferred. 
c.  Whether you want the gift to be anonymous or not. 

   d.  The Charity’s account name:  Orange County Buddhist Church                  
 Endowment Fund. 
    e. The Charity’s account number:  1220-7846 
    f.  The Letter of Instruction must be signed and dated 
 

     3.  Acknowledgement Letter and Pledge Statement – you will receive an 
acknowledgement letter from the “OCBC 50th Anniversary Project” that will confirm 
your donation and a separate OCBC 50th Anniversary Project Pledge statement that will 
note the net proceeds amount that was received by the Project.  Please keep these 
documents for your tax records.  

 
 
 
 
 
 

Confidentiality Notice: 
 
The information contained in this message may be privileged, confidential, 
and protected from disclosure.  If the reader of this message is not the intended 
recipient, or any employee or agent responsible for delivering this message to 
the intended recipient, you are hereby notified that any disseminatioin, 
distribution, or copying of this communication is strictly prohibited.  If you 
have received this communicatiion in error, please notify us immediately by 
replying to the message and deleting it from your computer. 

 
 
 
 
 
           110609 


